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CHILDREN’S SERVICES
REPORT FORM FOR RACIST INCIDENTS

Please send a copy of completed forms to Lesley.gibbings@torbay.gov.uk, any issues please ring 01803 208916 
A racist incident is ‘any incident which is perceived to be racist by the victim or any other person’. (Recommendation 12 of the Stephen Lawrence Inquiry).
This includes refusal to co-operate with others on the basis of race, racist remarks or jokes, racial intimidation & name-calling or cyber bullying.
This form should be used by a school to report any racist behaviour on school premises or on journey to and from school by any member of the school community. Its purpose is to provide information about racist incidents that occur so that preventative action can be taken.

The information is shared within Torbay Council, Children’s Services to support the safeguarding and wellbeing of all pupils.

	Type of incident: (Please tick as appropriate)

	Disrespect and non co-operation
	

	Verbal Abuse, harassment or racial provocation
	

	Derogatory name calling, insults and racist ‘jokes’
	

	Racist comments in the course of discussions
	

	Violent attacks or physical intimidation of persons of different ethnic backgrounds
	

	Racist comments via text messaging or social networking, cyber bullying
	

	Other racist incidents:


	


	Alleged victim (please tick)
	Alleged perpetrator (please tick)
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Pupil 

    Year Group:

Member of school staff

Visitor




Gender
:

Male / Female
Ethnicity:
	
Pupil 

    Year Group:

Member of school staff

Visitor




Gender
:

Male / Female
Ethnicity:


	Date, time and location of incident (including incidents off school premises):

	


	Brief description of the incident, include a record of all discussions & meetings, the effect on the victim, any medical treatment required

	


	Action taken
	Tick
	
	Tick

	Discussion with victim(s)
	
	Discussion with perpetrator (s)
	

	Contact with victims parent(s)
	
	Contact with perpetrators parent(s)
	

	Headteacher involvement
	
	Governor involvement
	

	Police involvement
	
	
	

	Other support to victim (describe):


	

	Other action (describe):


	


	Are the victim and family satisfied that the matter has been dealt with effectively?

	Yes


	No




	Signed
	
	Date
	

	Position
	
	School 
	


Racist Incident Reporting - Process

Note: adapted from Babcock Racist Incident policy http://www.babcock-education.co.uk/ldp
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You are the victim or the witness





You receive a report





Step One:


CHALLENGE





If you feel you are the victim of a racist incident





Confide in your parents


Confide in your peers


Contact your school’s anti- bullying group/named adult


Report the incident(s) at school





Remember: A racist incident is any incident which is perceived to be racist by the victim or any other person.








Short term Action





Challenge incident sensitively. 





Speak to targeted pupil and perpetrator(s) privately explaining why racism is not acceptable and offering support to the victim











Long term Action


Make your school an anti-racist school





Develop action plan for anti-racism  in the curriculum


Address issues of prejudice in assembly and circle time


Address anti-racism across the curriculum


Anti-racism training for all staff & pupils


Make your school’s anti-racist policy clear to community





Step Two:


SUPPORT





Short term Action





Comfort the targeted pupil and


         discuss how you can help.





Advise and support pupil to contact peer anti-bullying support group














Long term Action





Provide counselling for pupils involved


Involve pupil’s families when appropriate


Use restorative Justice techniques to rebuild relationships and help perpetrator unlearn prejudices


Use outside agencies to support your school


Set up an anti-bullying peer support group














Step Three:


REPORT





Short term Action





Report the incident in the  school’s racist incident report book 





Report the incident to the Local Authority via their Racist Incident reporting form








Long term Action





The Racist Incidents Log must be monitored regularly and repeat incidents acted upon.


Incidents should be analysed by the headteacher 


Incidents will be analysed by the LA


      Record school’s response to racist incident and the next steps.


Incidents reported to Torbay Education Safeguarding Service by LA to assess and support
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